
A Parent’s Guide to the VOCE Regionals Payment Process 2022-2023

Teachers will notify parents to pay once your child’s VOCE Regional application has been initiated. Parents
can pay once the application is complete but no later than December 10, 2022, 11:59 PM PST. Once a payment
is made, your child’s division cannot be changed.

1. Log in to your Parent Portal at mtac.org/login and click on your child’s VOCE application ID.

2. Read the “MTAC Consent, Waiver and Release Agreement” by scrolling and reading through the entire
agreement, acknowledging that you have read the MTAC Copyright policy by checking the box, signing
your name, and clicking the gold “I Agree” button that becomes activated after you have completed all
these tasks. See images on the next page.

http://mtac.org/login


3. If documents verifying a student’s Proof of Age were submitted to MTAC in a previous year, your child’s
age will be marked as “Verified.” Ages marked as “Not Verified” must have Proof of Age documents



submitted to the MTAC State Office by December 5, 2022. Instructions on how to submit Proof of Age
documents can be found by clicking “Click here for Verification Instructions.”

4. Read and check the “Consent to Attend” boxes for your child’s VOCE application, then click the “Save
Consent” button.

5. In the “Progress” bar of your child’s application, you can access your child’s application fee and begin the
payment process by clicking the gold “Add to cart” button. See images on the next page.



6. Access your shopping cart in the right-hand corner of your Parent Portal next to “Parent.” This is where
you will make your VOCE payments. Add each VOCE payment to the shopping cart by clicking the “Add
to cart” button found in each child’s application.

7. Verify all applications are in your cart then click the “Proceed to Checkout” button to pay application fees.

8. Enter your billing address. The home address from your parent account will pre-populate in this form, so
please verify that this matches your current billing address before moving forward.



9. There are two options for payment. Click the gold button to pay via PayPal or the black button to pay by
card.
(a) Credit Card - this method allows payment with a credit card as a Guest, and will be processed through

PayPal credit card processing.
(b) PayPal - this method requires log in to a PayPal account, and will be processed through PayPal.

If opting to pay by credit card, please enter the card information under “Payment Method.” Please note, on
a mobile device, you may need to scroll down to see this section. See image on next page.



If opting to pay via PayPal, please log in to your PayPal account with your email or phone number and
proceed with submitting payment information. See images on next page.



10. Click “I understand and agree that any program fees are non-refundable” and the gold “Confirm”
button to complete your order.

If you have questions about VOCE Regionals enrollment, please email programs@mtac.org.


